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Introduction 
Electronic Claims is the automation of medical claim submission. Instead of printing the HCFA form, 

simply generate a batch of claims (a file containing your claims in ANSI X12 format) and submit it 

instantly. 

It is very easy to setup Electronic Claims. The first thing is to sign up for Electronic Claims. You will be 

assigned a unique identifier by the clearing house of your choice.  

How to setup EzMedPro 
 

After you have received your Identifier: 

- Start EzMedPro 

- Go to the Main Menu and click options then Clearing house 

- The following window will appear: 

 

Highlight and edit the clearing house 

Select a Clearing house of your choice or you can add a new clearing house. 

EzMedPro recommends using Gateway EDI because it is fully automated. 
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Put the identifier provided to you by your clearing house in the Practice Number Field.  Leave the 

Production Flag unchecked until you finish the testing.  

After you select a clearing house, check the box “Set As Default Clearinghouse”. 

Create few visits to test with.  
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Send Claims Automatically 
EzMedPro supports “sFTP” (Secure File Transport Protocol), HTTPS and web services protocol. Currently 

Gateway EDI supports sFTP. The FTP function allows you to send the electronic claims automatically to 

your clearing house.  

Click on  “Advanced Transmission Settings” button: 

 

 

The above screen shows where the advanced setting button is to send the claims automatically. After 

the testing phase is completed, check the box Production Flag. 
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Setup your Credential for automatic transmission 
You will be provided with Username and Password by your clearing house. Enter the User name and 

Password in the appropriate fields as show below. 

 

 

Click Save. 

Congratulations you have finished setting EzMedPro. 
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Generate Claims 
Now that you have setup EzMedPro, Go to the Billing tab. For Mac OSX, these tabs are vertical.  

Today’s claims will show by default.  Otherwise, Click on Bills per Period Button to select the date range 

for your claims. 

 

 

Enter the Service Date From and Service Date To. EzMedPro will search for all the claims that were not 

billed, not submitted or set to be re-submitted and display them. 
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Click on Insurance EFile button. 

 

Feel free to change the name of the file and then Click Save. 
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Click OK 

Send Claim Automatically with Gateway EDI  
 

If the clearinghouse supports sFTP, and it is setup correctly EzMedPro will prompt you to send the file 

automatically. 

 

 

Click Yes, and the file will be securely sent to Gateway EDI. 

You can go home now. 
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Upload Claims manually to any Clearing house. (Free Medical Claims) 
 

- Go http://www.freemedicalclaims.com 

- Click on Members Login 

 

- Enter the Username and Password that were provided to you. 

- Click Submit 

 

http://www.freemedicalclaims.com/
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- Click Upload Claims 

- Browse to the file where the batch claims were generated.  

- To find the location of the file, click on Claim Files, Highlight the last file you generated and Click 

on File Location 

-  
- Browse to the file and Select it 

- Click Upload Button. 

- You are done, Congratulations. 
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Send Real Claims to Insurance companies 
After your testing is completed with the clearing house, you need to turn on EzMedPro to Production 

mode. 

Go to main menu, click on Options then Clearing house 

Highlight the clearing of your choice and check the box Production Flag 

 


