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Introduction

Electronic Claims is the automation of medical claim submission. Instead of printing the HCFA form,
simply generate a batch of claims (a file containing your claims in ANSI X12 format) and submit it
instantly.

It is very easy to setup Electronic Claims. The first thing is to sign up for Electronic Claims. You will be
assigned a unique identifier by the clearing house of your choice.

How to setup EzMedPro

After you have received your Identifier:

- Start EzMedPro
- Goto the Main Menu and click options then Clearing house
- The following window will appear:

Clearing House List

CH Name Receiver Sender Practice Id
ateway ED 420764000000 2BG
ETTCH4010 ETTCH4010 1234

Free Medical Claims XX 000000005944

Highlight and edit the clearing house
Select a Clearing house of your choice or you can add a new clearing house.

EzMedPro recommends using Gateway EDI because it is fully automated.
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HIPAA TRANSACTION SETTINGS

J Practice Number {Loopp 1000A NM108)

Interchange Sender Identifier (ISA06)

Interchange Receiver Identifier (ISA08)

Sender Code (GS02)
Receiving Application Code (GS03)

Clearing House or Receiver Name (Loop 1000B)

Receiver Primary Id (Loop 10008)

|V2BG

|431420764000000

|V2BG

(431420764

iCétéway EDI, inc.

(431420764

Set As Default Clearing House
[] Production Flag

| Advanced Transmission Settings |

Remittance Tme |0 | Minutes

Put the identifier provided to you by your clearing house in the Practice Number Field. Leave the
Production Flag unchecked until you finish the testing.

After you select a clearing house, check the box “Set As Default Clearinghouse”.

Create few visits to test with.
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Send Claims Automatically

EzMedPro supports “sFTP” (Secure File Transport Protocol), HTTPS and web services protocol. Currently
Gateway EDI supports sFTP. The FTP function allows you to send the electronic claims automatically to
your clearing house.

Click on “Advanced Transmission Settings” button:

HIPAA TRANSACTION SETTINGS

e ——

Practice Number (Loopp 1000A NM108) (12345
Interchange Sender Identifier (ISADE) [v28G

Interchange Receiver Identifier (ISAD8) 431420764000000
Sender Code (G502) lv2BG

Receiving Application Code (GS03) 143 1420764
Clearing House or Receiver Name (Loop 1000B) |Gateway EDI, Inc,
Receiver Primary Id (Loop 1000B) 4} 1420764

[V] Set As Default Clearing House

[] Production Flag

Advanced Transmission Settings Remittance Time 0 : Minutes

The above screen shows where the advanced setting button is to send the claims automatically. After
the testing phase is completed, check the box Production Flag.

Copyright DSOFT SYSTEMS Inc. Page 4



Medical Management Software. http://www.dsoftsystems.com

Setup your Credential for automatic transmission
You will be provided with Username and Password by your clearing house. Enter the User name and
Password in the appropriate fields as show below.

[vizc| Password

Hostname gé_fﬁa.gébewaye&i:com 1 Port

Claim Folder dalms i Eligibility Folder ‘el@blhty

Remit Folder iremits | ELigibility Reply leligibilityresponses

Click Save.

Congratulations you have finished setting EzMedPro.
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Generate Claims
Now that you have setup EzMedPro, Go to the Billing tab. For Mac OSX, these tabs are vertical.

Today’s claims will show by default. Otherwise, Click on Bills per Period Button to select the date range
for your claims.

| M | DS Ostomer Brences | Claim Fles | Insursnce Fayments | Patient Payments

Tmw At Ireur sy Owate Charge Sade Scale e Papt Crpwy Payt Due

Enter the Service Date From and Service Date To. EzMedPro will search for all the claims that were not
billed, not submitted or set to be re-submitted and display them.
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B2 | Customer Bslances | Clam Fies | Inacance Payments | Fatient
HName Type Stabs Charge Shde Scale s Payt Copay Payt Do
COvaY Sesacn Tot Blaz [sese 100 200 000 ) 00
COWEDY Seasen Thict Bles I3 RTH “am 000 h® $00
SRAD T (Nt Boee IG5 a0 000 00 Y] 00
!

Click on Insurance EFile button.

, |

Make Sure you choose a directory where you save your daim file

Enter the daim file name

Claim File |C: \Users\sadi\HIPAA_CLAIMS\CLAIMS\CLAIM_20100126.x12

Feel free to change the name of the file and then Click Save.
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(@ The file was successfully generated
¥ C\Users\sadi\HIPAA_CLAIMS\CLAIMS\CLAIM_20100126.12

Click OK
Send Claim Automatically with Gateway EDI

If the clearinghouse supports sFTP, and it is setup correctly EzMedPro will prompt you to send the file
automatically.

3 = = jj I e
i A = -

e = - R
8

P
@ DO you want to send the file to: Gateway EDI, Inc.

. [ No ]

Click Yes, and the file will be securely sent to Gateway EDI.

You can go home now.
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Upload Claims manually to any Clearing house. (Free Medical Claims)

- Go http://www.freemedicalclaims.com
- Click on Members Login

FréEMEdiral
Claims.COM

Login

ol x|

User Mame: DSOFTeedb
Password: essssssse

[C|Remember me 7

4 Ll

- Enter the Username and Password that were provided to you.

- Click Submit
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Home | Logout | Help | Profile | Change Password

pload Claims s : File Listing Claim Entry 835 Claim Status Check Eligibility

CMS
Parents Not Taking Concussions Seriously Enough
NPI System
Paver List hildren who suffer a concussion don't just have a minor head bump. but a brain injury that

arents, coaches and teachers need to take more seriously, Canadian researchers warn. Click

Send Claims-Maine Medicaid
here for full sto

Teen Pregnancy Surges = Feel under siege? Don't forget you have control =
Study: Ablation Beats Drugs for Atrial Fibrillation EI A call for change in Alzheimer's diagnosis. services
m Green Tea Extract May Treat Uterine Fibroids Restaurant trends for 2010 3
Fsemhor afrncead ranacte Nl

- Click Upload Claims

- Browse to the file where the batch claims were generated.

- To find the location of the file, click on Claim Files, Highlight the last file you generated and Click
on File Location

Cronted et Congleted Stats
(L6110 &:41 B | Comated
|15/10 8:05 #m | Crested

_\Usfiosoiae | _ Crested
15710 20PN ] Crmated
U1§/10 B3N ‘Cested

| Mext>> |

- Browse to the file and Select it
- Click Upload Button.
- You are done, Congratulations.
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Send Real Claims to Insurance companies

After your testing is completed with the clearing house, you need to turn on EzMedPro to Production
mode.

Go to main menu, click on Options then Clearing house

Highlight the clearing of your choice and check the box Production Flag

G = S bl

HIPAA TRANSACTION SETTINGS |

Practice Number (Loopp 10004 NM108) 12345 |
Interchange Sender Identifier (ISAD6) [vzsG \
Interchange Receiver Identifier (ISA08) ‘4314&0764050002) \
Sender Code (G502) |v286 |
Receiving Application Code (GS03) 431420764 \
Clearing House or Receiver Name (Loop 1000B) féétéway Ebi Inc. \
Receiver Primary Id (Loop 1000B) (431420764 \

[ Advanced Transmission Settings ] Remittance Time ‘0 ,! Minutes
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